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Welcome to the Rec Day Camps! 
 

Please use this manual as a guide to answer any questions or concerns you may have 
about camp. If you have additional questions, please contact recdaycamp@gmail.com 

or call Rec camp director Leia Bromfield (330) 274-6102 
 
Camp Overlook Overview 

Join the Fun at Rec Class Camp! 

At Rec Class Camp, every week brings a new theme and fresh adventures! Our 
campers enjoy fun, hands-on activities and special guests that match each week’s 
theme; so there’s always something exciting to look forward to. 

Each day is filled with outdoor games, crafts, swimming, and time to explore nature. 
Campers will play favorites like Gaga, kickball, tennis, and capture-the-flag, all while 
making new friends and building memories with our amazing counselors. 

We offer morning, afternoon, and full-day sessions to fit your family’s schedule. Rec 
Class Camp is the perfect place for kids to learn, laugh, and discover something new 
every day in a safe and welcoming environment! 

 
Camp Calendar 
Weekly sessions from June 8 - July 31 *no camp July 4th​ ​ ​ ​ ​  
Classic Day Camp ​ ​ ​ ​ 9:00am-3:00pm 
 
Morning Half Day ​ ​ ​ ​ 9:00am-12:30pm 
Afternoon Half Day​  ​ ​ ​ 12:30pm-3:00pm 
 
Camp Location 
Chagrin Valley Rec Center​​ ​ 400 E Washington St 
 
Drop-Off/Pick-Up Locations 
Little Rec Camp​ ​ ​ ​ CFMS Main Door 
Classic Day Camp ​ ​ ​ ​ CVRC Rec Room 
Morning Half Day ​ ​ ​ ​ CVRC Rec Room 
Afternoon Half Day​  ​ ​ ​ CVRC Rec Room 
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Important Information 
 

What to Bring 
Full-day and Morning session campers should bring a nut free packed lunch and nut 
free snack (optional) or $ for the snackbar!  Children will need a bathing suit, towel, 
sunscreen and tennis shoes each day.  Little Rec campers need a change of clothes!  
 
*Please be aware that we do not take responsibility for and or monitor the money the 
children spend at the snack bar. Please only send your child with an amount you are 
comfortable with them spending each day!  
 
Afternoon-only campers should bring a bathing suit, towel, sunscreen and tennis shoes 
each day. 
 
Class Rec will swim in the morning and afternoon this year!  You are welcome to send 
your camper in their swimsuit.  This will lessen time in the dressing room changing! 
 
Little Rec Camp will also swim each day this year! Please send your child with a 
bathing suit, towel, and sunscreen! 
 
If your camper is not fond of swimming then you may send a quiet activity that would be 
appropriate to do poolside, or they may play on the poolside playground. 
 
*Each child has to pass a mandated swim test in order to swim in our large pool. If they 
are not at a level to swim in that pool they are welcome to swim in our middle pool!  
 
Drop-Off and Pick-Up 
All campers must be dropped off and picked up at the designated location. Campers 
must be signed in and out by an authorized adult. If you plan to have someone else 
pick up your child from camp, it is necessary to indicate your permission in writing prior 
to the start of the camp day. Please make sure you share this change directly with one 
of the staff as well. As a result, when picking up a camper for the first time, a photo ID is 
required. In an emergency, the camp director or counselor may take appropriate action 
as deemed necessary to ensure your child’s safety, health, and well-being. 
 
Late  Pick-Up fee  
This year we are enacting a new policy! Children are expected to be picked up at 
3:00pm. We will have a 30 minute grace period as we understand that sometimes 



issues arise and pick-ups can be affected. After 3:30pm there will be $1 charge for 
each minute that your child is not picked up!  
 
 
Sign-In and Sign-Out 
When dropping off or picking up your camper, you must sign the attendance sheet 
and fill in the time of day. The camper will not be accepted into the program or released 
without an authorized adult.  
 
If your camper needs to leave before the program ends, please inform the camp director 
of the time you will be picking up your camper. You will still need to sign your camper 
out at this time.  
 
Medication 
We cannot give out medication during the day to campers.  You can coordinate with the 
Rec Camp Director a time/place that is appropriate for you to administer medication. 
 
Extracurricular Programs 
Rec staff will transition campers as necessary between camp, swim team, swim lessons 
and other programs held at the CVRC campus. Please let the staff know what your 
camper is involved in so we can arrange for this service. 
 
Emergency Care 
In the event your camper becomes ill or is injured while attending day camp, staff will 
take the following actions: 

1.​ Basic first aid will be applied to minor injuries, and the parent will be contacted if 
necessary. If the parents cannot be reached, the emergency phone number on 
the registration form will be called. An incident report will be filled out on all minor 
injuries 

2.​ For more serious injuries, the staff will call the local paramedics. A staff member 
will remain with the camper at all times. Parents will be contacted immediately. 
An incident report will be filled out on all major injuries 

 
*In the event of injury an incident report will require guardian signature upon pick-up. A 
copy of this document will go home with the guardian.  
Keeping all information on the child’s emergency form current and up to date is 
extremely important. Should there be any changes, it is your responsibility to inform the 
Camp Director. A telephone number where parents can be reached during the day is 



required to be on file. An emergency number of an alternative person who can be 
reached if a parent is unavailable is also necessary.  
 
Behavior 
Campers are expected to exhibit appropriate behavior at all times. The following 
guidelines have been established to ensure the day camp program is safe and 
enjoyable for all: 

1.​ Show respect to all day camp participants, staff, and the Rec Campus. 
2.​ Treat others as you would like to be treated. 
3.​ Do not use profanities and/or derogatory language/nonverbal expressions. 
4.​ Physical aggression toward all participants and/or staff is prohibited. 
5.​ Do not destroy or damage equipment and supplies. 
6.​ Campers are expected to follow instructions given by counselors, lifeguards, and 

other Rec Center staff. 
7.​ Campers may not go to different parts of the CF campus by themselves. They 

must be with a counselor to leave the Rec area. 
 

The CVRC reserves the right to deny services to families of  those campers who 
maintain a consistent pattern of misbehavior or take any excessively dangerous actions 
without refund.  
 
Personal Belongings 
Personal items are permitted, but should generally be left at home as they can get lost, 
stolen, or broken. The CVRC is not responsible for any lost or damaged items. Please 
check the Lost and Found located by the concession stand for any items that may have 
been left behind. We strongly recommend labeling all items. 
 
Cell Phones 
We understand that some campers may bring cell phones to camp in case of an 
emergency. However, campers are not permitted to bring their phones out during 
the day to preserve the summer camp experience! The only exception to this rule 
being in an emergency or for medical need. As with other personal belongings, the 
CVRC will not be responsible for any lost or damaged cell phones. 
 
Money 
Extra money that the camper brings for the snack bar is not the responsibility of the 
camp staff. As a result, please do not send your camper with a large sum of money. We 
recommend $2 -5 for Classic Rec Camp campers for the snack bar. 



Clothing 
Camp is held outside on a daily basis, so please dress according to the weather for that 
day. The campers must wear GYM SHOES to camp, along with a set of comfortable 
clothes. Because of the high level of activity during the day, we ask that campers do not 
wear sandals, flip flops, slides or Crocs to avoid injury. To avoid lost items, please label 
all articles of clothing with family name.  
 
Swimming 
 
Classic Rec Campers will swim 2x on a daily basis, weather permitting. All campers 
wear a wristband during camp, so they can be easily identified while at the pool. 
Children with limited swimming ability (determined by lifeguards) will not be allowed in 
the Big Pool. Again, you may send your camper in their swimsuit to lessen time in the 
changing rooms. 
 
Little Rec Campers will swim on a daily basis, weather permitting. Each child will be 
required to complete an altered version of the swim test in the middle pool. No child is 
required to swim and can play on the poolside playground instead during this time.   
 
Lunch and Snack (All peanut free please) 
It is the parents’ responsibility to pack a peanut free lunch, peanut free snack, and 
beverage for their child everyday. We highly encourage packing a water bottle, since the 
majority of the time will be spent outside. The CVRC will not provide water bottles or 
snacks, but campers have the option to buy lunch or snacks from the concession stand. 
 
Refunds 

CVRC Camp & Program Cancellation and Refund Policy 

We understand that plans can change, and we appreciate your understanding as we plan our 
commitments for staffing, space, and programming resources for each camp and program. The 
following policy helps ensure we are able to provide a safe, well-organized, and high-quality 
experience for all participants. 

Cancellations Received On or Before March 31, 2026 

Registrants may cancel on or before March 31, 2026, and receive a full refund (100%).​
This policy applies to all camps and all camp weeks, regardless of the scheduled start date. 



Cancellations Received April 1 – May 8, 2026 

Cancellations received between April 1 and May 8, 2026, will receive a 50% refund of 
registration fees. 

Cancellations Received After May 8, 2026 

No refunds will be issued for cancellations received after May 8, 2026, except in limited 
emergency circumstances as outlined below.​
Families are encouraged to consider switching to a different camp week, when space 
allows, as an alternative to cancelling. 

Emergency Exceptions (After May 8 Only) 

Refunds may be considered only in the event of a documented emergency, including but not 
limited to: 

●​ Serious illness or injury of the camper or an immediate family member 
●​ Other unforeseen emergency situations beyond the registrant’s control 

Emergency refund determinations are made at the sole discretion of CVRC.​
All requests must be submitted in writing to recdaycamp@gmail.com, and supporting 
documentation may be required. 

Missed Days / Early Withdrawal 

No partial refunds or credits will be issued for missed days, late arrivals, early withdrawals, 
vacations, weather-related absences, or schedule conflicts, regardless of reason. 

Camp Transfers / Schedule Changes 

Requests to transfer a camper to a different camp or different week are not guaranteed and 
depend on availability.​
Families are encouraged to explore week-to-week transfers, when space allows, as an 
alternative to cancellation.​
A $15 administrative change fee will apply only if the transfer request is made within 10 
days of the camp’s scheduled start date. 

Program Cancellations by CVRC 

If CVRC cancels a camp or class due to insufficient enrollment or other operational reasons, 
registrants will receive a full refund (100%), with no administrative or cancellation fees applied. 



Getting a Message to Your Camper & Communication 

If a situation arises and you need to get a message to your camper, please call the 
CVRC at (440) 247-7813 or camp director Leia Bromfield at (330) 274-6102 or email 
recdaycamp@gmail.com.  This email will be checked 2x during the camp day. 
 
Sunscreen 
Sunscreen is required. Campers should come to camp with sunscreen already applied, 
and an extra bottle with their name on it for reapplication. Just before swimming and as 
needed, we will have campers apply more. Sunscreen will not be shared.  
 
Illness 
Due to the active nature of our program, we are unable to care for ill children. Children 
with a fever, vomiting, contagious illness, or diarrhea should not attend camp. Children 
showing symptoms of any of the aforementioned illnesses during the course of the day 
will be kept quiet and comfortable until the parent can come and pick up the child as 
soon as possible. If your child will not be attending camp due to illness, the CVRC may 
request a doctor’s excuse for the child's return to the program after a contagious illness. 
 
Payment of Fees 
Camp fees will be collected through the online system found on the CVRC website. Any 
adult attempting to drop off a child for camp with any balance/unpaid invoice will not be 
allowed to leave their child until the balance is paid.  
 

Thank you for your understanding and for supporting the planning that allows us to 
provide a safe, fun, and well-staffed camp experience for all participants. 

 
 

We can’t wait for you to join us! 
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